Patient and Family Education Material Endorsement Form
Duke Medicine Patient and Family Education Committee (PFEC)
To assist patients and their families at Duke Medicine in receiving the most understandable, inviting, culturally relevant, consistent and usable health-related information possible, please take time to complete the following process as you develop patient and family education materials.  This form documents that process.  
Submit this form with your patient education materials and the Flesch-Kincaid reading level to Gail Pruett, CNE and Patient Education Coordinator, at gail.pruett@duke.edu.   Or, fax to 919-681- 6251, attn:  Gail Pruett.  
· If initial materials come from an outside source, also include a letter of agreement that indicates permission to use the information.
See the attached checklist to guide you in the development of patient and family education materials.
Feel free to ask questions of your Patient Education Champion or any of the clinical or educational experts as you move through this process.  You may also contact Gail Pruett at gail.pruett@duke.edu or 919-684-2763.
	Name of person and title submitting:       
Date submitted to Duke Patient and Family Education Committee (PFEC):       
Title:                                                  
Phone:
Email:                                                             Unit(s) submitting:  

	A.  Title:  


	B.   Material:       □  New         □  Existing, with revision       □  Existing, without revision

	C.   Developed:  □  Internally  □  Externally by professional organization/advocacy group

                           □ Externally,  commercial organization   □  University/another health system

	D.   If externally developed, please answer the following and submit letter of agreement:
□  Source:                                                     Agreement in place that addresses:         
□  Source contact:                                        □  Copyright

□  Site license                                               □  Source contact information:     
□  Materials ownership                                 □  Cost:                        
                                                                     □  Cost center:                              

       

	E.  Format:    □  Pamphlet/booklet     □  8 ½ by 11, standard printer
                      □  DVD                         □  Poster            □  Other:


	F.  Intended Age Population(s):  □  Pediatrics  □  Adolescents     □  Adults     □  Seniors 
     Intended Audience (IE, patients with IVs):   ____________________________________


	G.  Cultural and Language Considerations:  □  English    □  Spanish     □  Other:
     Translated into appropriate language:      □  Yes         □  No              
NOTE:  Translation of original DUH materials should come after English version is approved by PFEC.

	H   It is encouraged that the following people review, make recommendations and 
      endorse prior to submission.  As much as possible, materials should be developed 

      through a multi-disciplinary collaborative process. Indicate who did endorse below.  
NOTE:  Depending on your unit,  service area or department, not all of the following people
may need to endorse.
     □  Patient Education Champion:  _________________________________________
□  RN Staff                                   _________________________________________
□  Nurse Manager:                      __________________________________________ 
□  Advanced Practice Nurse:      __________________________________________
□  Clinical Nurse Educator:         __________________________________________
□  Unit Educator:                         __________________________________________

□  Target population:   This educational material was reviewed by _____(number) of the 

    target population.  
    □  Physicians and Physicians’ Assistants (Please list):
    □  Related inpatient departments (Please list):
    □  Related outpatient departments (Please list):  
   □   Collaborating allied departments (Please list): 


	I.  Anticipated use (check all that apply):
    □  Inpatient service unit only                               □  Duke Hospital – all services and units        
    □  Duke service unit and related outpatient services
    □  Hardcopy handouts                                        □  Intranet database         □  Patient TV   
    □  Kiosk for individual patient use                       □  Other:  


For Duke Medicine Patient and Family Education Committee (PFEC) Use Only:

	Date received by PFEC CNE:  
	Flesch-Kincaid reading level: 

	Date sent to PFEC New Materials:  
	Date reviewed by PFEC New Materials:

	Date approved:  
	Date(s) of distribution to:

Duke Education Council Co-chairs: 

Unit Patient Education Champions
APNs 

CPC

Various DUH media

	Date entered on intranet:
	

	Date catalogued:
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